JohnDoe
Phone: (239)393-2939
@Email: person@gmail.com

Qualifications Summary:
This is two to three sentences highlighting your skills and experience BASED ON THE ACTUAL JOB POSTING. This should not be fluff or statements like “really motivated leader” because it has no value in terms of connecting YOU with the vacant position. 

Education:
Master of Business Administration 
Wake Forrest – 2022

B.S. Business Management
Duke - 2018


Skill Highlights:
	· Type Speed 80 WPM
	· Florida Certified
	· 10 Years In Management

	· Public Notary
	· Weekend Availability 
	· AcuTouch POS Experience

	· Quickbooks Expert
	· Microsoft Office Expert
	· Photoshop/Adobe Acrobat



Experience:

Manager/Emerson Riddle 
January 2012 to January 2026
Responsible for the establishment of routines and policies to ensure the safe distribution of assets across a portfolio of investments. 
· Responsible for achieving monthly goals and meeting all company standards. 
· Created employee schedules and managed workflow to assure processes remained efficient. 
· Earned manager of the year for six years in a row. 
· Created a new budgeting process, saving the company thousands of dollars every year. 

Associate/Emerson Riddle 
January 2000 to January 2012
Sales position marketing investment  and long-term risk management services. 
· Responsible for achieving monthly goals and meeting all company standards. 
· Created a sales workflow program that assisted in the generation of new customers. 
· Earned employee of the year for six years in a row. 
· Fast-tracked to management after twelve years of loyal service. 



Awards/Achievements:
Hot Dog Eating Contest Winner - 2010 
